401 NE 4th Street Suite 201, Fort Lauderdale, FL
33301 Phone: 954‐828‐5171
E‐mail: contact@citypension.com

DROP Exit Application
Name: _______________________________________________________________________________ Employee ID#: ________________________
Permanent Address: __________________________________________________________________________________________________________
City: ___________________________________________________________ State: ____________ Zip: ___________________
E-Mail Addresses: Work: ____________________________________________ Personal: ___________________________________________
Phone Numbers: Work: __________________________ Cell: ____________________________ Home: _____________________________

DROP EXIT INFORMATION
Employment Termination Date: ______________________________ Final Retirement Date: ________________________________
(ﬁrst of month following termina on date)

DISTRIBUTION INFORMATION
Please select a distribution option below:
_______ Full payment directly to me less any required Federal income tax withholding
_______ Direct Rollover of the entire eligible rollover distribution amount to the account below
_______ Partial payment in the amount of $ ______________________________ directly to me less any required
Federal income tax withholding with the balance issued as a rollover to the account below
Name of Rollover Trustee: _____________________________________________________________________
Account Number: ______________________________________________________________________________
Type of Account: _______________________________________________________________________________
The distribution can only be issued as a physical check less any applicable tax withholding.
Please select a distribution option below:
_____ Pickup at City Hall
_____ Mail to Permanent Address (above) or other:_________________________________________________________

AKNOWLEDGEMENTS
I understand and acknowledge the following:
_______ I have been provided a Special Tax Notice regarding the tax consequences of my distribution option.
(initials)

Member Signature: _______________________________________________________

Date: ___________________________

CITY OF FORT LAUDERDALE, FLORIDA
PENSION DIRECT DEPOSIT PROGRAM AUTHORIZATION
I hereby authorize the City of Fort Lauderdale, Florida and the financial institution(s) named below to initiate credit entries (and debit entries or
adjustments, if necessary, for any credit entries in error) to the checking and/or savings account(s) listed below. This authority will remain in full
force and effect until the City has received written notification from me of its termination along with new depository information. Notification
must be received in such time as to afford the City a reasonable opportunity to act upon it.

PLEASE PRINT OR TYPE
NAME:
SOCIAL SECURITY #:

XXX‐XX‐

EMAIL ADDRESS:

HOME PHONE NO:

(

CELL PHONE NO: (

)

)

PRIMARY ACCOUNT (REQUIRED)
ACTION REQUESTED (Check One):

START NEW

CHANGE

SAME AS EMPLOYEE PAYROLL

STOP

Checking

Savings

SAME AS EMPLOYEE PAYROLL

STOP

Checking

Savings

SAME AS EMPLOYEE PAYROLL

STOP

Checking

Savings

$ NET PAY
Deposit Amount (999)

Financial Institution Name

Transit Routing Number

Account Number

SECONDARY ACCOUNT (OPTIONAL)
ACTION REQUESTED (Check One):

START NEW

CHANGE

$
Deposit Amount (996)

Financial Institution Name

Transit Routing Number

Account Number

ADDITIONAL ACCOUNT (OPTIONAL)
ACTION REQUESTED (Check One):

START NEW

CHANGE

$
Deposit Amount (998)

Financial Institution Name

IMPORTANT

Transit Routing Number

Account Number

You MUST provide appropriate documentation for each account listed:
Voided Check ‐or‐ Letter/Notice from Bank containing all the following:
Savings Account Deposit Slip
a)Bank Name b)Your Name c)Routing Number d)Account Number
Generally, the cutoff date for changes is the 15th of the month for the following month.
Changes of accounts take 2 pay cycles to complete, for your next pay cycle a paper check will be sent to your address on file.
A prenotification test record will be sent to your institution(s) prior to the actual deposit of your pay into your account(s). By banking regulations your institutions must
be allowed ten (10) banking days to verify the test data. During this prenotification test period you will continue to be paid by check. Any subsequent changes in
institutions and/or account numbers will require a new prenotification test process during which time you will again be paid by check.

DATE:

LEGEND

SIGNATURE:
START NEW ‐ A new account with no prior direct deposit established before
CHANGE ‐ Changing to a completely different/new account
SAME AS EMPLOYEE PAYROLL ‐ Using the same account as employee payroll deposits (new retirees only)
STOP ‐ Stop all future deposit to this account permanently

Return to:
General Employees Retirement System:
Police & Fire Retirement System:

Fax (954) 828‐5270
Fax (954) 828‐5532

Phone (954) 828‐5171
Phone (954) 828‐5595

W-4P

Withholding Certificate for
Pension or Annuity Payments

Form
(Rev. December 2020)
Department of the Treasury
Internal Revenue Service

Future developments. For the latest information about any
future developments related to Form W͈4P, such as legislation
enacted after it was published, go to www.irs.gov/FormW4P.
Purpose of form. Form W͈4P is for U.S. citizens, resident
aliens, or their estates who are recipients of pensions, annuities
(including commercial annuities), and certain other deferred
compensation. Use Form W͈4P to tell payers the correct
amount of federal income tax to withhold from your payment(s).
You may also use Form W͈4P to choose (a) not to have any
federal income tax withheld from the payment (except for
eligible rollover distributions or for payments to U.S. citizens to
be delivered outside the United States or its possessions), or (b)
to have an additional amount of tax withheld.
Your options depend on whether the payment is periodic,
nonperiodic, or an eligible rollover distribution, as explained on
pages 2 and 3. Your previously filed Form W͈4P will remain in
effect if you don’t file a Form W͈4P for 2021.

General Instructions
Section references are to the Internal Revenue Code.
Follow these instructions to determine the number of
withholding allowances you should claim for pension or annuity
payment withholding for 2021 and any additional amount of tax
to have withheld. Complete the worksheet(s) using the taxable
amount of the payments.
If you don’t want any federal income tax withheld (see
Purpose of form, earlier), you can skip the worksheets and go
directly to the Form W͈4P below.
Sign this form. Form W͈4P is not valid unless you sign it.
You can also use the estimator at www.irs.gov/W4App to
determine your tax withholding more accurately. Consider using
this estimator if you have a more complicated tax situation, such
as if you have more than one pension or annuity, a working
spouse, or a large amount of income outside of your pensions.
After your Form W͈4P takes effect, you can also use this estimator
to see how the amount of tax you’re having withheld compares to
your projected total tax for 2021. If you use the estimator, you
don’t need to complete any of the worksheets for Form W͈4P.
Note that if you have too little tax withheld, you will generally
owe tax when you file your tax return and may owe a penalty

OMB No. 1545-0074

2021

unless you make timely payments of estimated tax. If too much
tax is withheld, you will generally be due a refund when you file
your tax return.
Filers with multiple pensions or more than one income. If you
have more than one source of income subject to withholding
(such as more than one pension or a pension and a job, or
you’re married filing jointly and your spouse is working), read all
of the instructions, including the instructions for the Multiple
Pensions/More͈Than͈One͈Income Worksheet, before beginning.
Other income. If you have a large amount of income from other
sources not subject to withholding (such as interest, dividends,
or capital gains), consider making estimated tax payments using
Form 1040͈ES, Estimated Tax for Individuals. Otherwise, you
might owe additional tax. See Pub. 505, Tax Withholding and
Estimated Tax, for more information. Get Form 1040͈ES and
Pub. 505 at www.irs.gov/FormsPubs. Or, you can use the
Deductions, Adjustments, and Additional Income Worksheet on
page 5 or the estimator at www.irs.gov/W4App to make sure
you have enough tax withheld from your payments. If you have
income from wages, see Pub. 505 or use the estimator at
www.irs.gov/W4App to find out if you should adjust your
withholding on Form W͈4 or Form W͈4P.
Note: Social security and railroad retirement payments may be
includible in income. See Form W͈4V, Voluntary Withholding
Request, for information on voluntary withholding from these
payments.

Withholding From Pensions and Annuities
Generally, federal income tax withholding applies to the taxable
part of payments made from pension, profit-sharing, stock bonus,
annuity, and certain deferred compensation plans; from individual
retirement arrangements (IRAs); and from commercial annuities.
The method and rate of withholding depend on (a) the kind of
payment you receive; (b) whether the payments are to be delivered
outside the United States or its possessions; and (c) whether the
recipient is a nonresident alien individual, a nonresident alien
beneficiary, or a foreign estate. Qualified distributions from a
designated Roth account or Roth IRA are nontaxable and,
therefore, not subject to withholding. See page 3 for special
withholding rules that apply to payments to be delivered outside
the United States and payments to foreign persons.

Separate here and give Form W-4P to the payer of your pension or annuity. Keep the worksheet(s) for your records.

Form

W-4P

Department of the Treasury
Internal Revenue Service

Withholding Certificate for
Pension or Annuity Payments
a

For Privacy Act and Paperwork Reduction Act Notice, see page 6.

Your first name and middle initial

Last name

OMB No. 1545-0074

2021
Your social security number
Claim or identification number
(if any) of your pension or
annuity contract

Home address (number and street or rural route)
City or town, state, and ZIP code

Complete the following applicable lines.
1 Check here if you do not want any federal income tax withheld from your pension or annuity. (Don’t complete line 2 or 3.) a
2 Total number of allowances and marital status you’re claiming for withholding from each periodic pension or annuity
payment. (You may also designate an additional dollar amount on line 3.) . . . . . . . . . . . . . . a
(Enter number
Marital status:
Single
Married
Married, but withhold at higher Single rate.
of allowances.)
3 Additional amount, if any, you want withheld from each pension or annuity payment. (Note: For periodic payments,
you can’t enter an amount here without entering the number (including zero) of allowances on line 2.) . . . . a $
Your signature a

Date a
Cat. No. 10225T

Form W-4P (2021)

HUMAN RESOURCES DEPARTMENT – BENEFITS SECTION
2022 CITY OF FORT LAUDERDALE BENEFITS ELECTION FORM – RETIREE (NON-IAFF)
Rev: 1 | Date: 05/18/2021 | Print Date: 10/18/2021

2022 OPEN ENROLLMENT FOR RETIREE BENEFITS
NO ACTION REQUIRED TO KEEP CURRENT BENEFITS.
COMPLETE AND RETURN THIS FORM ONLY IF MAKING CHANGES EFFECTIVE 01/01/2022.
All enrollment changes must be received by Benefits Section, HR by 11/12/2021.
1. Retiree Data (please print):
LAST NAME

FIRST NAME

ADDRESS

CITY

DATE OF BIRTH (MM/DD/YYYY)

CELL PHONE

EMPLOYEE ID NUMBER

EMAIL

MI
STATE

WORK PHONE

GENDER: MALE

ZIP CODE
FEMALE

** ALL RATES ARE MONTHLY **
Have you reviewed the Health Insurance Marketplace? If not, go to www.healthcare.gov to compare rates for 2022.
2. Cigna MEDICAL Plans:

3. Cigna DENTAL Plans:

4. UnitedHealthcare
VISION Plan:

□ *Opt-Out/Decline (Refer to Page 2)

□ *Opt-Out/Decline

□ *Opt-out/Decline

RETIREE (NON-IAFF)
Single

OAPIN1
(HMO1)

□ $1,008.30

Retiree+Spouse/DP □ $2,068.56

OAPIN2
(HMO2)

CDHP
(No HRA)

□ $917.75

□ $885.37

□ $1,916.40

RETIREE (NON-IAFF)

DHMO

DPPO

Single

□ $18.11

□ $56.88

□ $4.95

□ $1,816.60

Retiree+Spouse/DP

□ $31.71

□ $106.57

□ $9.48

□ $38.06

□ $109.56

□ $10.04

□ $53.34

□ $138.09

□ $15.55

Retiree+Child

□ $1,362.14

□ $1,290.88

□ $1,181.42

Retiree+Child(ren)

Retiree+Children

□ $1,866.90

□ $1,754.59

□ $1,635.47

Family

Family

□ $2,876.41

□ $2,648.18

□ $2,543.55

VISION PLAN

□ ADULT CHILD (Ages 26 – 30) - Contact Benefits, HR for a SEPARATE Adult
Child RATE SHEET)

SOCIAL SEC #

Spouse/DP
Child
Child
Child
Page 1 of 2

Approved by: Tarlesha W. Smith, Esq., Director of Human Resources
Uncontrolled in hard copy unless otherwise marked

DOB
MM/DD/YYYY

SEX
M/F

Vision

FIRST NAME

Dental

LAST NAME

Medical

Delete

Add

5. DEPENDENT INFORMATION: Please complete this section if you wish to add or delete a dependent. If you have any additional children to add or
delete, mark here □ and list on a separate sheet. New dependents may not be added to any plan unless there is a qualifying event or HIPAA Special
Enrollment Rights. Refer to the Retiree button on the Benefits webpage at www.fortlauderdale.gov/benefits for Frequently Asked Questions, Important
Notices, dependent eligibility criteria, qualifying events, and time frames.

HUMAN RESOURCES DEPARTMENT – BENEFITS SECTION
2022 CITY OF FORT LAUDERDALE BENEFITS ELECTION FORM – RETIREE (NON-IAFF)
Rev: 1 | Date: 05/18/2021 | Print Date: 10/18/2021

IMPORTANT ACKNOWLEDGMENTS
*Opting-Out/Decline or Canceling Coverage: If you opt-out or cancel coverage, you cannot re-enroll. Any decision to decline coverage is
irrevocable and you may not re-enroll at a later date.


I authorize any licensed provider to release to the plan administrators for review, any medical, dental and vision records for me and/or
my enrolled dependents.



I have reviewed dependent eligibility criteria, documentation requirements and time frames to report qualifying event (such as new
marriage/domestic partnership, divorce etc.) to the Benefits Section.



I agree for myself and covered dependents to be bound by the benefit plans coverage terms, conditions, exclusions and limitations as
specified in the certificates of coverage, summary plan descriptions and other governing documents.



I authorize deductions from my pension to cover my designated contributions toward the cost of insurance and understand that my
deductions can change if my coverage or costs change.



Any person who knowingly and with intent to injure, defraud, or deceive any insurer, files a statement or claim or an application
containing any false, incomplete, or misleading information, is guilty of a felony of the third degree per Florida Statute Section
817.234. Such individuals will be removed from the plan(s).

6. MY SIGNATURE BELOW CERTIFIES THAT I HAVE READ AND AGREE TO THE IMPORTANT ACKNOWLEDGMENTS ON THIS ELECTION
FORM.
Retiree Signature

Date

Benefit Information about 2022 Health Plans is available for your review at www.fortlauderdale.gov/benefits. All enrollment changes
must be received by Benefits Section, HR by 11/12/2021. Change requests received after November 12, 2021 will not be processed.
Three (3) ways to submit this completed form (and any required documents):
1.
2.
3.

Fax to: 954-828-5328 (Retain a copy of the fax confirmation)
Drop Off in Person to Benefits Section, HR at City Hall, 3rd Floor (Retain a copy, stamped by HR, as proof of receipt)
Mail to: City of Fort Lauderdale (Retain proof of mailing)
Attn: Benefits Section, HR
100 N Andrews Ave 3rd Floor
Fort Lauderdale, FL 33301

For questions, please contact Benefits Section, HR at 954-828-5160.
Please keep a copy of this completed form for your records and make sure you retain proof of submitting this form (i.e. fax
confirmation or US postal receipt)

Check the deductions on your January 2022 pension check and report any discrepancies no later than January 7, 2022.

Page 2 of 2

Approved by: Tarlesha W. Smith, Esq., Director of Human Resources
Uncontrolled in hard copy unless otherwise marked

SPECIAL TAX NOTICE REGARDING PENSION PLAN PAYMENTS
Revised as of July 1, 2017
This notice explains how you can continue to defer federal income tax on your Plan payment
from the CITY OF FORT LAUDERDALE’S GENERAL EMPLOYEES’ RETIREMENT SYSTEM (the “Plan”)
and contains important information you will need before you decide how to receive your Plan
benefits.
You have received this notice because all or part of the payment that you will soon receive
from the Plan may be eligible for a Direct Rollover by you to an ELIGIBLE RETIREMENT PLAN. A
Direct Rollover is a payment of all or part of your benefit to another tax qualified plan that allows
you to continue to postpone taxation of that benefit until it is paid to you. Your payment CANNOT
be rolled over to a Coverdell Education Savings Account (formerly known as an education IRA).
An ELIGIBLE RETIREMENT PLAN means an IRA (an individual retirement account or
individual retirement annuity) or an eligible employer plan. The term eligible employer plan
includes a plan qualified under section 401(a) of the Internal Revenue Code, including a profitsharing or stock bonus plan (whether or not the plan includes a qualified cash or deferred
arrangement under 401(k)), a defined benefit plan, and a money purchase plan; a section 403(a)
annuity plan; a section 403(b) tax-sheltered annuity; and an eligible section 457(b) plan
maintained by a governmental employer (governmental 457 plan). The rules of the IRA or
employer plan that holds the rollover will determine your investment options, fees, and rights to
payment from the IRA or employer plan (for example, no spousal consent rules apply to IRAs and
IRAs may not provide loans). Further, the amount rolled over will become subject to the tax rules
that apply to the IRA or employer plan.
An ELIGIBLE RETIREMENT PLAN is not legally required to accept a rollover. Before you
decide to roll over your payment to another employer plan, you should find out whether the plan
accepts rollovers and, if so, the types of distributions it accepts as a rollover. You should also find
out about any documents that are required to be completed before the receiving plan will accept a
rollover. Even if a plan accepts rollovers, it might not accept rollovers of certain types of
distributions, such as after-tax amounts. If this is the case, and your distribution includes after-tax
amounts, you may wish instead to roll your distribution over to a traditional IRA or split your
rollover amount between the employer plan in which you will participate and a traditional IRA. If
an employer plan accepts your rollover, the plan may restrict subsequent distributions of the
rollover amount or may require your spouse’s consent for any subsequent distribution. A
subsequent distribution from the plan that accepts your rollover may also be subject to different
tax treatment than distributions from this Plan. Check with the administrator of the plan that is to
receive your rollover prior to making the rollover.
If you have additional questions after reading this notice, you can contact your Plan
Administrator at 954-828-5171 or 888-269-4447 or on the Internet at www.Citypension.com.
SUMMARY

There are two ways you may be able to receive a Plan payment that is eligible for rollover:

00844035-1

(1)

Certain payments can be made directly to an ELIGIBLE RETIREMENT PLAN that will
accept it and hold it for your benefit (a Direct Rollover); or

(2)

The payment can be PAID TO YOU.

There are two ways to do a rollover. You can do either a direct rollover or a 60-day rollover. A
direct rollover is paid directly to your eligible retirement plan. If you do not do a direct rollover,
you may still do a rollover by making a deposit into an eligible retirement plan that will accept it
within 60 days after you receive the payment.
If you choose a Direct Rollover:


Your payment will not be subject to tax in the current year and no income tax will be withheld.



You choose whether your payment will be made directly to an ELIGIBLE RETIREMENT PLAN
that accepts your rollovers.



The taxable portion of your payment will be taxed later when you take it out of the ELIGIBLE
RETIREMENT PLAN. Depending on the type of plan, the later distribution may be subject to
different tax treatment than it would be if you received a taxable distribution from this Plan.

If you do not choose a Direct Rollover and choose to have the Plan benefit that is eligible for
rollover PAID TO YOU:


You will receive only 80% of the taxable amount of the benefit. The Retirement System is
required to withhold 20% of that taxable amount and send it to the IRS as income tax
withholding to be credited against your taxes.



The taxable amount of your payment will be taxed in the current year unless you roll it over.
Under limited circumstances, you may be able to use special tax rules that could reduce the tax
you owe. However, if you receive the payment before age 59½, you will also have to pay an
additional 10% tax penalty (unless an exception applies).



You can roll over all or part of the benefit by paying it to an ELIGIBLE RETIREMENT PLAN that
accepts your rollover within 60 days after you receive the payment. The amount rolled over
will not be taxed until you take it out of the ELIGIBLE RETIREMENT PLAN.



If you want to roll over 100% of the benefit amount to an ELIGIBLE RETIREMENT PLAN within
the 60-day limit, you must find other money to replace the 20% of the taxable portion that was
withheld. If you roll over only the 80% that you received, you will be taxed on the 20% that
was withheld for income tax and possibly incur the additional 10% early distribution tax on
that amount.

2
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Your Right to Waive the 30-Day Notice Period. Generally, a direct rollover or a refund
payment cannot be made from the plan until at least 30 days after your receipt of this notice. Thus,
after receiving this notice, you have at least 30 days to consider whether or not to have your
withdrawal directly rolled over. If you do not wish to wait until this 30-day notice period ends
before your election is processed, you may waive the notice period by making an affirmative
election indicating whether or not you wish to make a direct rollover. Your withdrawal will then
be processed in accordance with your election as soon as practical after the Plan Administrator
receives it.
MORE INFORMATION
I.

PAYMENTS THAT CAN AND CANNOT BE ROLLED OVER………………………..….…3

II.

DIRECT ROLLOVER……………………………………………………………………..…….5

III.

PAYMENT PAID TO YOU……………………………………………………………………. 7

IV.

IF YOU ARE NOT A PLAN PARTICIPANT .................................................................................................. 11

I.

PAYMENTS THAT CAN AND CANNOT BE ROLLED OVER

Payments from the Retirement System may be “eligible rollover distributions”, meaning
that they can be rolled over to an ELIGIBLE RETIREMENT PLAN that accepts rollovers. Payments
from the Retirement System cannot be rolled over to a Coverdell Education Savings Account. Your
Plan Administrator should be able to tell you what portion of your payment is an eligible rollover
distribution.
After-tax Contributions. If you made after-tax contributions to the Plan, these
contributions may be rolled into an ELIGIBLE RETIREMENT PLAN that accept rollovers of the
after-tax contributions. The following rules apply:
a)

Rollover into a Traditional IRA. You can roll over your after-tax contributions to a
traditional IRA either directly or indirectly. Your Plan Administrator should be able to tell
you how much of your payment is the after-tax portion.
If you roll over after-tax contributions to a traditional IRA, it is your responsibility to keep
track of, and report to the Service on the applicable forms, the amount of these after-tax
contributions. This will enable the nontaxable amount of any future distributions from the
traditional IRA to be determined. If you do a direct rollover of only a portion of the amount
paid from the Plan and at the same time the rest is paid to you, the portion directly rolled
over consists first of the amount that would be taxable if not rolled over. If you do a 60-day
rollover to an IRA of only a portion of a payment made to you, the after-tax contributions
are treated as rolled over last.

3
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Once you roll over your after-tax contributions to a traditional IRA, those amounts
CANNOT later be rolled over to an employer plan.
b)

Rollover into an Employer Plan. You can roll over after-tax contributions from an employer
plan that is qualified under Code section 401(a) or a section 403(a) annuity plan to another
such plan using a direct rollover if the other plan provides separate accounting for amounts
rolled over, including separate accounting for the after-tax employee contributions and
earnings on those contributions. You CANNOT roll over after-tax contributions to a
governmental Deferred Compensation 457 Plan. If you want to roll over your after-tax
contributions to an employer plan that accepts these rollovers, you cannot have the aftertax contributions paid t o you first. You must instruct the Plan Administrator of this Plan to
make a direct rollover on your behalf. Also, you cannot first roll over after-tax contributions
to a traditional IRA and then roll over that amount into an employer plan. You can do a 60day rollover to an employer plan of part of a payment that includes after-tax contributions,
but only up to the amount of the payment that would be taxable if not rolled over.

The following types of payments cannot be rolled over:
Payments Spread over Long Periods. You CANNOT roll over a payment if it is part of a
series of equal (or almost equal) payments that are made at least once a year and that will last for:


your lifetime (or a period measured by your life expectancy), or



your lifetime and your beneficiary’s lifetime (or a period measured by your joint life
expectancies), or



a period of 10 years or more.

Required Minimum Payments. Beginning when you reach age 70½ or retire, whichever is
later, a certain portion of your payment cannot be rolled over because it is a “required minimum
payment” that must be paid to you.
Hardship Distributions. A hardship distribution cannot be rolled over.
ESOP Dividends. Cash dividends paid to you on employer stock held in an employee stock
ownership plan cannot be rolled over.
Corrective Distributions. A distribution that is made to correct a failed nondiscrimination
test or because legal limits on certain contributions were exceeded cannot be rolled over.
Plan Loans. Loans treated as deemed distributions (for example, loans in default due to
missed payments before your employment ends) cannot be rolled over.

4
00844035-1

Life Insurance Premiums. Costs associated with life insurance paid by the Plan cannot be
rolled over.
Certain Contributions. Payments of certain automatic enrollment contributions requested
to be withdrawn within 90 days of the first contribution.
Deemed Distributed Amounts. Certain Amounts that are treated as distributed because of a
prohibited allocation of S corporation stock under an ESOP cannot be rolled over (also, there will
generally be adverse tax consequences if you roll over a distribution of S corporation stock to an
IRA).
The Plan Administrator of the Plan should be able to tell you if your payment includes
amounts that cannot be rolled over.
II.

DIRECT ROLLOVER

A DIRECT ROLLOVER is a direct payment of the amount of your Plan benefits to an
ELIGIBLE RETIREMENT PLAN that will accept it. You can choose a DIRECT ROLLOVER of all or any
portion of your payment that is an eligible rollover distribution, as described in Part I above. You
Except in certain cases, you are not taxed on any taxable portion of your payment for which you
choose a DIRECT ROLLOVER until you later take it out of the ELIGIBLE RETIREMENT PLAN. In
addition, no income tax withholding is generally required for any taxable portion of your Plan
benefits for which you choose a DIRECT ROLLOVER. This Plan might not let you choose a DIRECT
ROLLOVER if your distributions for the year are less than $200.
DIRECT ROLLOVER to a Traditional IRA. You need to open a traditional IRA to receive
the direct rollover. If you choose to have your payment made directly to a traditional IRA, contact
your IRA sponsor (usually a financial institution) to find out how to have your payment made in a
direct rollover to a traditional IRA at that institution. If you are unsure of how to invest your
money, you can temporarily establish a traditional IRA to receive the payment. However, in
choosing a traditional IRA, you may wish to make sure that the traditional IRA you choose will
allow you to move all or a part of your payment to another traditional IRA at a later date, without
penalties or other limitations. See IRS Publication 590, Individual Retirement Arrangements, for
more information on traditional IRAs (including limits on how often you can roll over between
IRAs).
DIRECT ROLLOVER to a governmental 457(b) Plan or a Section 403(b) Plan. You need
to establish a governmental 457(b) Plan or a Section 403(b) Plan to receive the direct rollover. If
you choose to have your payment made directly to a governmental 457(b) Plan or a Section
403(b) Plan, contact the Plan sponsor to find out how to have your payment made in a direct
rollover to that institution. In choosing a governmental 457(b) Plan or a Section 403(b) Plan, you
may wish to make sure that the Plan you choose will allow you to move all or a part of your
payment to another governmental 457(b) Plan or a Section 403(b) Plan or a traditional IRA at a
later date, without penalties or other limitations.

5
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DIRECT ROLLOVER to a New Employer Plan. If you are employed by a new employer
that has an eligible employer plan, and you want a direct rollover to that plan, ask the plan
administrator of that plan whether it will accept your rollover. An eligible employer plan is not
legally required to accept a rollover. Even if your new employer’s plan does not accept a rollover,
you can choose a DIRECT ROLLOVER to a traditional IRA. If the employer plan accepts your
rollover, the plan may provide restrictions on the circumstances under which you may later
receive a distribution of the rollover amount or may require spousal consent to any subsequent
distribution. Check with the plan administrator of that plan before making your decision.
DIRECT ROLLOVER to a Roth IRA. If you roll over a payment from the Plan to a Roth IRA,
a special rule applies under which the amount of the payment rolled over (reduced by any aftertax amounts) will be taxed. However, the 10% additional income tax on early distributions will not
apply (unless you take the amount rolled over out of the Roth IRA within 5 years, counting from
January 1 of the year of the rollover). If you roll over the payment to a Roth IRA, later payments
from the Roth IRA that are qualified distributions will not be taxed (including earnings after the
rollover). A qualified distribution from a Roth IRA is a payment made after you are age 59½ (or
after your death or disability, or as a qualified first-time homebuyer distribution of up to $10,000)
and after you have had a Roth IRA for at least 5 years. In applying this 5-year rule, you count from
January 1 of the year for which your first contribution was made to a Roth IRA. Payments from the
Roth IRA that are not qualified distributions will be taxed to the extent of earnings after the
rollover, including the 10% additional income tax on early distributions (unless an exception
applies). You do not have to take required minimum distributions from a Roth IRA during your
lifetime. For more information, see IRS Publication 590-A, Contributions to Individual Retirement
Arrangements (IRAs), and IRS Publication 590-B, Distributions from Individual Retirement
Arrangements (IRAs).
DIRECT ROLLOVER to a Designated Roth Account in the Plan. You cannot roll over a
distribution to a designated Roth account in another employer’s plan. However, you can roll the
distribution over into a designated Roth account in the distributing Plan. If you roll over a
payment from the Plan to a designated Roth account in the Plan, the amount of the payment rolled
over (reduced by any after-tax amounts directly rolled over) will be taxed. However, the 10%
additional tax on early distributions will not apply (unless you take the amount rolled over out of
the designated Roth account within the 5-year period that begins on January 1 of the year of the
rollover). If you roll over the payment to a designated Roth account in the Plan, later payments
from the designated Roth account that are qualified distributions will not be taxed (including
earnings after the rollover). A qualified distribution from a designated Roth account is a payment
made both after you are age 59½ (or after your death or disability) and after you have had a
designated Roth account in the Plan for at least 5 years. In applying this 5-year rule, you count
from January 1 of the year your first contribution was made to the designated Roth account.
However, if you made a direct rollover to a designated Roth account in the Plan from a designated
Roth account in a plan of another employer, the 5-year period begins on January 1 of the year you
made the first contribution to the designated Roth account in the Plan or, if earlier, to the
designated Roth account in the plan of the other employer. Payments from the designated Roth
account that are not qualified distributions will be taxed to the extent of earnings after the
rollover, including the 10% additional income tax on early distributions (unless an exception
applies).
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DIRECT ROLLOVER of a Series of Payments. If you receive a payment that can be rolled
over to a traditional IRA or an eligible employer plan that will accept it, and it is paid in a series of
payments for less than 10 years, your choice to make or not make a DIRECT ROLLOVER for a
payment will apply to all later payments in the series until you change your election. You are free
to change your election for any later payment in the series.
DIRECT ROLLOVER from a Governmental Section 457(b) Plan. If your payment is from
a governmental section 457(b) plan, the same rules described elsewhere in this notice generally
apply, allowing you to roll over the payment to an IRA or an employer plan that accepts rollovers.
One difference is that, if you do not do a rollover, you will not have to pay the 10% additional
income tax on early distributions from the Plan even if you are under age 59½ (unless the
payment is from a separate account holding rollover contributions that were made to the Plan
from a tax-qualified plan, a section 403(b) plan, or an IRA). However, if you do a rollover to an IRA
or to an employer plan that is not a governmental section 457(b) plan, a later distribution made
before age 59½ will be subject to the 10% additional income tax on early distributions (unless an
exception applies). Other differences are that you cannot do a rollover if the payment is due to an
“unforeseeable emergency” and the special rules under “If you were born on or before January 1,
1936” do not apply.
Change in Tax Treatment Resulting from a DIRECT ROLLOVER. The tax treatment of
any payment from the eligible employer plan or traditional IRA receiving your DIRECT ROLLOVER
might be different than if you received your benefit in a taxable distribution directly from the Plan.
For example, if you were born before January 1, 1936, you might be entitled to ten year averaging
or capital gain treatment, as explained below. However, if you have your benefit rolled over to a
section 403(b) tax-sheltered annuity, a governmental 457 plan, or a traditional IRA in a DIRECT
ROLLOVER, your benefit will no longer be eligible for that special treatment. See the sections
below entitled “Additional 10% Tax if You Are Under Age 59½” and “Special Tax Treatment if You
Were Born Before January 1, 1936.”
Other Special Rules.
If your payments for the year are less than $200 (not including payments from a designated
Roth account in the Plan), the Plan is not required to allow you to do a direct rollover and is not
required to withhold for federal income taxes. However, you may do a 60-day rollover.
Unless you elect otherwise, a mandatory cashout of more than $1,000 (not including
payments from a designated Roth account in the Plan) will be directly rolled over to an IRA chosen
by the Plan administrator or the payor. A mandatory cashout is a payment from a plan to a
participant made before age 62 (or normal retirement age, if later) and without consent, where
the participant’s benefit does not exceed $5,000 (not including any amounts held under the plan
as a result of a prior rollover made to the plan).
You may have special rollover rights if you recently served in the U.S. Armed Forces.
For more information, see IRS Publication 3, Armed Forces’ Tax Guide.
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III.

PAYMENT PAID TO YOU

If your payment can be rolled over (see Part I above) and the payment is made to you in
cash, it is subject to 20% federal income tax withholding on the taxable portion (state tax
withholding may also apply). The payment is taxed in the year you receive it unless, within 60
days, you roll it over to an ELIGIBLE RETIREMENT PLAN that accepts rollovers. If you do not roll it
over, special tax rules may apply.
Income Tax Withholding:
Mandatory Withholding. If any portion of your payment can be rolled over under Part I
above, and you do not elect to make a DIRECT ROLLOVER, the Retirement Plan is required by law
to withhold 20% of the taxable amount. This amount is sent to the IRS as federal income tax
withholding. For example, if you can roll over a taxable payment of $10,000, only $8,000 will be
paid to you because the Plan must withhold $2,000 as income tax. However, when you prepare
your income tax return for the year, unless you made a rollover within 60 days (see “Sixty-Day
Rollover Option” below), you must report the full $10,000 as a taxable payment from the Plan.
You must report the $2,000 as tax withheld, and it will be credited against any income tax you owe
for the year. There will be no income tax withholding if your payments for the year are less than
$200.
Voluntary Withholding. If any portion of your payment is taxable but cannot be rolled
over under Part I above, the mandatory withholding rules described above do not apply. In this
case, you may elect not to have withholding apply to that portion. If you do nothing, 10% will be
taken out of this portion of your payment for federal income tax withholding. To elect out of
withholding, ask the Plan Administrator for the election form and related information.
Sixty-Day Rollover Option. If you receive a payment that can be rolled over under Part I
above, you can still decide to roll over all or part of it to an ELIGIBLE RETIREMENT PLAN that
accepts rollovers. If you decide to roll over, you must contribute the amount of the payment you
received to the ELIGIBLE RETIREMENT PLAN within 60 days after you receive the payment. The
portion of your payment that is rolled over will not be taxed until you take it out of the ELIGIBLE
RETIREMENT PLAN.
You can roll over up to 100% of your payment that can be rolled over under Part I above,
including an amount equal to the 20% of the taxable portion that was withheld. If you choose to
roll over 100%, you must find other money within the 60-day period to contribute to the
ELIGIBLE RETIREMENT PLAN, to replace the 20% that was withheld. Instead, if you roll over only
the 80% of the taxable portion that you received, you will be taxed on the 20% that was withheld.
Example: The taxable portion of your payment that can be rolled over under Part I above is
$10,000, and you choose to have it paid to you. You will receive $8,000, and $2,000 will be
sent to the IRS as income tax withholding. Within 60 days after receiving the $8,000, you
may roll over the entire $10,000 to an ELIGIBLE RETIREMENT PLAN. To do this, you roll
over the $8,000 you received from the Plan, and you will have to find $2,000 from other
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sources (your savings, a loan, etc.). In this case, the entire $10,000 is not taxed until you
take it out of the ELIGIBLE RETIREMENT PLAN. If you roll over the entire $10,000, when
you file your income tax return you may get a refund of part or all of the $2,000 withheld.
If, on the other hand, you roll over only $8,000, the $2,000 you did not roll over is taxed in
the year it was withheld. When you file your income tax return, you may get a refund of
part of the $2,000 withheld. (However, any refund is likely to be larger if you roll over the
entire $10,000.)
If You Miss the 60-day Rollover Deadline. Generally, the 60-day rollover deadline
cannot be extended. However, the IRS has the limited authority to waive the deadline under
certain extraordinary circumstances, such as when external events prevented you from
completing the rollover by the 60-day rollover deadline. To apply for a waiver, you must file a
private letter ruling request with the IRS. Private letter ruling requests require the payment of a
nonrefundable user fee. For more information, see IRS Publication 590-A, Contributions to
Individual Retirement Arrangements (IRAs).
Additional 10% Tax If You Are Under Age 59½. If you receive a payment before you
reach age 59½ and you do not roll it over, then, in addition to the regular income tax, you may
have to pay an extra tax equal to 10% of the taxable portion of the payment. The additional 10%
tax generally does not apply to:
(1)

payments that are paid after you separate from service with your employer if you
will be at least age 55 in the year of the separation,

(2)

payments from a governmental defined benefit pension plan made after you
separate from service if you are a public safety employee and you are at least age 50
in the year of the separation,

(3)

payments that are paid because you retire due to disability,

(4)

payments that are paid after you separate from service, at least annually as equal
(or almost equal) payments over your life or life expectancy (or your and your
beneficiary’s lives or life expectancies),

(5)

payments after your death,

(6)

corrective distributions of contributions that exceed tax law limitations,

(7)

cost of life insurance paid by the plan,

(8)

dividends paid with respect to stock by an employee stock ownership plan (ESOP)
as described in Code section 404(k),

(9)

payments that are paid directly to the government to satisfy a federal tax levy,

(10)

payments of certain automatic enrollment contributions requested to be withdrawn
within 90 days of first contribution,

(11)

payments that are paid to an alternate payee under a qualified domestic relations
order, or
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(12)

certain payments made while you are on active duty if you were a member of a
reserve component call to duty after September 11, 2001 for more than 179 days, or

(13)

payments that do not exceed the amount of your deductible medical expenses.

See IRS Form 5329 for more information on the additional 10% tax.
The additional 10% tax will not apply to distributions from a governmental 457 plan,
except to the extent the distribution is attributable to an amount you rolled over to that plan
(adjusted for investment returns) from another type of eligible employer plan or IRA. Any amount
rolled over from a governmental 457 plan to another type of eligible employer plan or to a
traditional IRA will become subject to the additional 10% tax if it is distributed to you before you
reach age 59½, unless one of the exceptions applies.
If you receive a payment from an IRA when you are under age 59½, you will have to pay
the 10% additional income tax on early distributions from the IRA unless an exception applies.
The exceptions are generally the same as the exceptions listed above. However, there are a few
differences, including:
(1)

There is no exception for payments after separation from service that are made
after age 55.

(2)

The exception for qualified domestic relations orders does not apply (although a
special rule applies under which, as part of a divorce or separation agreement, a taxfree transfer may be made directly to an IRA of a spouse or former spouse).

(3)

The exception for payments made at least annually in equal or close to equal
amounts over a specified period applies without regard to whether you had a
separation from service.

(4)

There are additional exceptions for:
(a) Payments for qualified higher education expenses,
(b) Payment up to $10,000 used in a qualified first-time home purchase,
(c) Payments for health insurance premiums after you have received
unemployment compensation for 12 consecutive weeks (or would have been
eligible to receive unemployment compensation but for self-employed status).

If You are an Eligible Retired Public Safety Officer and Your Pension Payment is Used
to Pay for Health Coverage or Qualified Long-Term Care Insurance. If the Plan is a
governmental plan, you retired as a public safety officer, and your retirement was by reason of
disability or was after normal retirement age, you can exclude from your taxable income plan
payments paid directly as premiums to an accident or health plan (or a qualified long-term care
insurance contract) that your employer maintains for you, your spouse, or your dependents, up to
a maximum of $3,000 annually. For this purpose, a public safety officer is a law enforcement
officer, firefighter, chaplain, or member of a rescue squad or ambulance crew.
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If You are a Nonresident Alien. If you are a nonresident alien and you do not do a direct
rollover to a U.S. IRA or U.S. employer plan, instead of withholding 20%, the Plan is generally
required to withhold 30% of the payment for federal income taxes. If the amount withheld
exceeds the amount of tax you owe (as may happen if you do a 60-day rollover), you may request
an income tax refund by filing Form 1040NR and attaching your Form 1042-S. See Form W-8BEN
for claiming that you are entitled to a reduced rate of withholding under an income tax treaty. For
more information, see also IRS Publication 519, U.S. Tax Guide for Aliens, and IRS Publication 515,
Withholding of Tax on Nonresident Aliens and Foreign Entities.
Special Tax Treatment If You Were Born before January 1, 1936. If you receive a
payment from a plan qualified under section 401(a) or a section 403(a) annuity plan that can be
rolled over under Part I and you do not roll it over to a traditional IRA or an eligible employer
plan, the payment will be taxed in the year you receive it. However, if the payment qualifies as a
“lump sum distribution,” it may be eligible for special tax treatment. (See also “Employer Stock or
Securities”, below.) A lump sum distribution is a payment, within one year, of your entire balance
under the Plan (and certain other similar plans of the employer) that is payable to you after you
have reached age 59½ or because you have separated from service with your employer (or, in the
case of a selfemployed individual, after you have reached age 59½ or have become disabled). For a
payment to be treated as a lump sum distribution, you must have been a participant in the plan for
at least five years before the year in which you received the distribution. The special tax treatment
for lump sum distributions that may be available to you is described below.
Ten-Year Averaging. If you receive a lump sum distribution and you were born before
January 1, 1936, you can make a one-time election to figure the tax on the payment by using “10year averaging” (using 1986 tax rates). Ten-year averaging often reduces the tax you owe.
Capital Gain Treatment. If you receive a lump sum distribution and you were born before
January 1, 1936, and you were a participant in the Plan before 1974, you may elect to have the
part of your payment that is attributable to your pre-1974 participation in the Plan taxed as longterm capital gain at a rate of 20%.
There are other limits on the special tax treatment for lump sum distributions. For
example, you can generally elect this special tax treatment only once in your lifetime, and the
election applies to all lump sum distributions that you receive in that same year. You may not elect
this special tax treatment if you rolled amounts into this Plan from a 403(b) tax-sheltered annuity
contract or from an IRA not originally attributable to a qualified employer plan. If you have
previously rolled over a distribution from this Plan (or certain other similar plans of the
employer), you cannot use this special averaging treatment for later payments from the Plan. If
you roll over your payment to a traditional IRA, governmental 457 plan, or 403(b) tax-sheltered
annuity, you will not be able to use special tax treatment for later payments from that IRA, plan, or
annuity. Also, if you roll over only a portion of your payment to a traditional IRA, governmental
457 Plan, or 403(b) tax-sheltered annuity, this special tax treatment is not available for the rest of
the payment. See IRS Form 4972 for additional information on lump sum distributions and how
you elect the special tax treatment.

11
00844035-1

If You Have an Outstanding Loan That is Being Offset. If you have an outstanding loan
from the Plan, your Plan benefit may be offset by the amount of the loan, typically when your
employment ends. The loan offset amount is treated as a distribution to you at the time of the
offset and will be taxed (including the 10% additional income tax on early distributions, unless an
exception applies) unless you do a 60-day rollover in the amount of the loan offset to an IRA or
employer plan.
IV.

IF YOU ARE NOT A PLAN PARTICIPANT

Payments After Death of the Participant. If you receive a distribution after the
participant’s death that you do not roll over, the distribution will generally be taxed in the same
manner described elsewhere in this notice. However, the 10% additional income tax on early
distributions and the special rules for public safety officers do not apply, and the special rule
described under the section “If you were born on or before January 1, 1936” applies only if the
participant was born on or before January 1, 1936.
If You are a Surviving Spouse. If you receive a payment from the Plan as the surviving
spouse of a deceased participant, you have the same rollover options that the participant would
have had, as described elsewhere in this notice. In addition, if you choose to do a rollover to an
IRA, you may treat the IRA as your own or as an inherited IRA.
An IRA you treat as your own is treated like any other IRA of yours, so that payments made
to you before you are age 59½ will be subject to the 10% additional income tax on early
distributions (unless an exception applies) and required minimum distributions from your IRA do
not have to start until after you are age 70½.
If you treat the IRA as an inherited IRA, payments from the IRA will not be subject to the
10% additional income tax on early distributions. However, if the participant had started taking
required minimum distributions, you will have to receive required minimum distributions from
the inherited IRA. If the participant had not started taking required minimum distributions from
the Plan, you will not have to start receiving required minimum distributions from the inherited
IRA until the year the participant would have been age 70½.
If You are a Surviving Beneficiary Other Than a Spouse. If you receive a payment from
the Plan because of the participant’s death and you are a designated beneficiary other than a
surviving spouse, the only rollover option you have is to do a direct rollover to an inherited IRA.
Payments from the inherited IRA will not be subject to the 10% additional income tax on early
distributions. You will have to receive required minimum distributions from the inherited IRA.
Payments Under a Qualified Domestic Relations Order. If you are the spouse or former
spouse of the participant who receives a payment from the Plan under a qualified domestic
relations order (QDRO), you generally have the same options the participant would have (for
example, you may roll over the payment to your own IRA or an eligible employer plan that will
accept it). Payments under the QDRO will not be subject to the 10% additional income tax on early
distributions.
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HOW TO OBTAIN ADDITIONAL INFORMATION
This notice summarizes only the federal (not state or local) tax rules that might apply to
your payment. The rules described above are complex and contain many conditions and
exceptions that are not included in this notice. Therefore, you may want to consult with the Plan
Administrator or a professional tax advisor before you take a payment of your benefits from the
Retirement Plan. Also, you can find more specific information on the tax treatment of payments
from qualified employer plans in: IRS Publication 575, Pension and Annuity Income; IRS
Publication 590-A, Contributions to Individual Retirement Arrangements (IRAs); IRS Publication
590-B, Distributions from Individual Retirement Arrangements (IRAs); and IRS Publication 571,
Tax-Sheltered Annuity Plans (403(b) Plans). These publications are available from a local IRS office,
on the web at www.irs.gov, or by calling 1-800-TAX-FORM.
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